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Instructions:  
1.  All questions are compulsory. 
2.  Figures to the right indicate marks. 

Que.1 Describe the essential components of good resume.   

OR 

(10) 

Que.1 Describe the differences among CV, resume and biodata.  

Que.2 Describe the ‘Do’s and Don’ts’ in interview skill. 

OR 

(10) 

Que.2 Discuss the meaning and types of interviews.    

Que.3 What is the procedure of Group Discussion? 

OR 

(05) 

Que.3 What is the importance of personal characteristics in career opportunities?  
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